44 US.COAST GUARD AUXILIARY

Change of Membership Status
ANSC 7035/7056

October 1, 2023

Form 7035 is to be used when a member wishes to
retire (after 15 years of service), inform the Auxiliary
of a deceased member, disenrollment by a member’s
request or disenrollment for nonpayment of dues.

Form ANSC 7056 is to be used for all transfers




: ;’yf‘:’"‘"SAMPLE FORMS—please print all information except signatures

Scanned Here

- RETIREMENT REQUEST
IF Possible, “
Submit with U. 5 COAST GUARD AUKILIARY
ID Card =

CHANGE OF MEMBERSHIP STATUS

aleted by Flotilla Commander

Tor This Section must be Filled Out

As provided inthe Awaliary Manual, COMOTINST MIE730.1 (eries), you will be recommended
far disenroliment from the Auxiliary for non-payment of Financial Obligations far or since the year
amounting to . unless the full amount is recew ed by your Flotilla
Commander within thirty {30) days from the date of this notice. You will not be eligible to remain a
member of this flotilla, transfer to another flatilla or seek Retired Member status, until your financial

obl

igations are met. SECTION |- To be completed by Flotika Commander

Flotila Commander Date of Hotice

SECTION Il - To be completed by Member

To:

d
O

H

FLOTILLA Flotilla # Must be Entered Date
Anamount to pay my Financial Obligation is enclosed. [want to remain in Flotilla
| desire Retired Member status. My date of enrallment is15_Years Serve
| desire totransfer to Flotilla inthis district. [Complete MEMBER TRANSFER REQUEST,
AMSC T0R6, and attach to his form )
| desireto disenroll. My Reasan(s isfare
(Promtize o to 3 regaons- Ao o ow - Yae codes from Page 2 Ih boxes felow. Expain “Ohe o fine abave)

-

I | =1 | [ =]
My membership card is enclosed.  Merber sanatureN o Initials or Font Signatures

SECTION Il - To he completed by Flotilla Commander

LG
d

D50-HR
Hecommend disenrollment effective ASAP'NO Future Date can be PI‘OCCSSC‘
Cfor Mon-payment of Financial Obligations. [ &t Member's Reguest.
ember desires and is eligible for Retired Member status: ﬂ Yes  [PMo
eath of member.

arme and address of next of kin:

| I I I L3 l L3 ] E l S L l e
Flatilla Commander { Required) [ ate Divigion Commander (Optional [ ate

If

Member ID Card Form

ID Cards are not obtainable FC should indicate on the

Route -- Flotilla Commander — DSO-HR via D7 Help Desk




DECEASED MEMBER NOTIFICATION

7035 IS SUBMITTED WITH THE PERTINENT INFORMATION

—J[ If Possible, ﬁ
| Submit With ID L5 COAST GLARD ALKILIARY
) NGE OF MEMBERSHIP STATUS
i Card Scanned e — —
| Here Thi{ Section Must be Filleq Out

As provided inthe Auwaliary Manual, COMDOTINST M1E790.1 {Series), you wil be recommended
for disenrollment from the Auxiliary for non-payment of Financial Obligations for or since the year
amounting to % , Unless the full amount is received by your Flotilla
Cammander within thirty (307 days fram the date of this notice. You will not be eligible to remain a
member of this flotilla, transfer to anather flotilla or seek Retired Member status, until your financial

ablinations ane tnet. SECTIOMN I- To be completed by Flotika Comn@nder
gﬁ]o nﬁlaeis or Font Signature

Flotila Commander O ate of Hotice

SECTIONII - To he completed by Member

Ta: FLOTILLA Flotilla # Must be EnteredDate
[ Anarmount to pay rry Financial Obligation is enclosed. [ want to remain in Flotilla
[ | desire Retired Member status. My date of enrollment is
[ | desire tatransfer to Flotilla inthis digtrict. {Complete MEMBER TRANSFER REQUEST,
ANZC TOEE, and attach to this form )
[ | desire to disenrall. My Reasonis) isiare
(Proetize o to 3 regsons- hgh to low - Nse codes from Page 2 in baxes below. Explain *Cher on lhe above)

| , _ =1 | , = =1
Xl My membership card is enclosed.  Merrber signature

SISQTIDN Il - To he completed by Flotilla Comimander
To: DXO-HR

O Rechmmend disenrollment effective

r Mon-payment of Financial Obligations. [ at Member's Request.

Membyy desires and is eligible for Retigd Megpihiates, o Ld es  OINo

Death o\ rmember. — P . L .
Mame andaddress of next of kin: pate oI Deatn, Name, Address and

Relationship of Next of Kin

\ X,
Flatilla EnSmander [ Required) [ ate \ Civision Commander (Option al ) [ ate

If ID Cards are not obtainable This 1nf(.)rm.at10n is forwarded
. qe to the District Commodore and
FC should indicate on the

Member ID Card Form DIRAUX for . a. letter of
condolence which is sent to the
family by their office.

Route -- Flotilla Commander — DSO-HR via D7 Help Desk




SAMPLE LETTER TO DECEASED MEMBER FAMILY
REQUESTING RETURN OF ID MEMBER CARD

EMAIL TO DECEASE NEXT OF KIN TO RETRIEVE
AUXILIARY ID CARD Created by Robert DiPaolo, FSO-
FN Flotilla 52

Dear (Name of Next of Kin)

We apologize for this request during your difficult time but
the Flotilla Commander of (Flotilla #) has assigned me the
uncomfortable task of contacting the family of (first name
of deceased) for the purpose of retrieving (first name of
deceased) USCG Auxiliary ID card. If you are in possession
of the card, despite its condition, we are requesting the
card be returned to:

(Name and address of FC)

If the card is not available, please email reply to (email
address of FC) and indicate "LOST ". We will record that as
being the case for nonreturn.

Under the USCG US Code, we are required to request
return of USCG Auxiliary ID cards, which remain property
of the USCG, after expiration of membership for whatever
reason.

Again, we apologize for this inconvenience to you and family.

With deepest respect,



MEMBER TRANSFERS — OUTSIDE DISTRICT 7

I All transfers are submitted with the ANSC 7056 only

DEPARTMENT OF ' U.S. COAST GUARD AUXILIARY i DI
HOMELAND SECURITY D PR TR
U.S. COAST GUARD MEMBER TRANSFER REQUEST [X] Outside District
ANSC-7056 {03-23) Page 1of 2

SECTION 2 - Transfer Outside District (olec!romc signatures and emall transmission autharized)

SIGNA -
a h PRINT LAST, FIRST NAME I siGnaTURES AccEPTED
LAGT, BT . = BT
DIGIT £ 1l request transfer. Effective Date ,':8&‘,37”&,5 sl
REMAS T HINNTT RLER A E G S 8
From Flotila 4 Dlglt # istric SeeBelow rg Fiailt Distrigi/See Page Below

| can be contactec ar 074 / during the transfar process,

h. Current Flotilla Commander
SIGNAZIRE MUST BE WRITTEN - NO
F SIGNATURES ACCEPTED

LA2T RRST N EGRATURS e
Recoeymend D Aporovel é Dezoproval A/(Reasm ‘or Digaoproval;
District # 013=D1 North/ 014=D1 South/053=D5 North/ 054=D5 South/070-D7/081-D8 Coastal/082-D8
Eastern/ 085-D8 Western Rivers/ 091=D9 Central/ 092=D9 East/ 095=D9 West/113-D11 North/ 114-D11
South/130=D14/ 170=D17
Y Current Flotilla Commander recommends approval and verifies that the member is in good standing with
all dues paid and any flotilla and CG property returned. If not approved, reason must be given.

¢. Receiving Flotilla Commander

SIGNATURE MUST BE WRITTEN - NO
] FONT SIGNATURES ACCEPTED I

LAST, FIRST AL ' SCWTLIE

| hiave been in contact with 1he Funsfermirg Augilianst 21d recammenc I:) Boproval I Lizapproval
(Reason for Jisspprovzl)

Member fills out this section and sends the form to their current FC.

The current FC fills out this section, sends the form to the receiving FC. The receiving

* FC returns the signed form to the current FC. The current FC sends to their DIRAUX
for approval and processing. District 7 cannot process another district’s transfer

d. Current Diractar of Auxiliary D Anproved l:l Disaoproved

{Haszon for Disaaprova )

e. Receiving Diractor of Auxiliary I:] Aoproved I:] Digappraved
(Reascn for Disaporovaly




MEMBER TRANSFERS — WITHIN DISTRICT 7

All transfers are submitted with the ANSC 7056 only

DEPARTMENT OF U. 8. COAST GUARD AUXILIARY | B within istric
HOMELAND % ECURITY -

U. 5. COAST GUARD MEMBER TRANSFER REQUEST Uﬂutside Dibatrie
ANSC-7056  (03-23) ELECTRONIC SIGNATURES ARE NOT FONT SIGNATURES Page 1 of 2

SECTION 1 - Transfer Within District  (electronic signatures and email transmisslon authorized]
SIGNATURE MUST BE WEITTEN - KO

L
8. : PRINTLAST,FIRSTNAME Il EoNT SIGNATURES ACCEPTED
LEET, FilisT, b P L )
= DIGIT # Il request transfer. Effectlve Dats NO FUTURE DATHS
AEET! HUWER SRR TR T ACCEPI'ED
4 DIGIT # To Flaotilla 4 DIGIT #

AN

- Current Flotilla Comizander
SIGNATURE MUST BE WRITTEN - NO FONT
PRINT LAST, FIRST RQME SIGNATURES ACCEPTED

T AT RAE LW B LrOATINE oTE
Racommend I:I Approveal proved : (Rerann for Tisapproal)

\Auxiliarist fills out Section 1la and sends the form to their current FC. The
current FC fills out this section and send the form the receiving FC.

¥
t. Racaiving Flotilla Commander
SIGNATURE MUST BE WRITTEN - HO FONT
____ PRINT LAST, FIRST NAME ] SIGNATURES ACCEPTED il
a1, TIRGT. W, H LR TAT o
Rasommend I:l Aoproal :I Crugappronal
(Reasan for Dssopiovell

The receiving FC fills out this section and sends the form to DIRAUX
v via D7 Help Desk for processing.

d. Current Director of Auxiliary D Approvad

D Dizapprowvad
(Rezaon for Disapproval)

Once processed, DIRAUX nofifies the DSO-HR who then notifies the recipient of the
ticket.




DEPARTMENT OF L. S. COAST GUARD AUXILIARY

U5 consreuaro | MEMBER TRANSFER REQUEST | Pago2ofz
ANSC-7056  (03-23) INSTRUCTIONS

LT his G sled be psal te provess o7 A gsalumist™s reguest o immelee e one Conilly [ anolber, Belome vou cse il ent
1us formn, eithee elecmoncally or mumeatly, vou wnost cheels "Wk Dhsiriet” - er - "Ouotsids Dstac: ta bring vp he
propes farmat for the acticns required.”

2.V Hing in blanks,
. Nume, signutpre, amd dale: Prind st mgme, Dot g ane el imitial sy they iooens oo the
Auxiliry 10 card. Sign (onovaal o elactionic zenilicee sopmate sceptaly 2 and (oo,
b. Member LD number: Eotor g T-digin Auxiliare memder sectlber a2 it appeais ca Lie Avxilazy 1D ead.
v Klofilla muenben: Booer o o e™s @ecipal coocnber (2., D80S, 10455,

District # 013=D1 North/ 014=D1 South/053=D5 North/ 054=D5 South/070-D7/081-D8 Coastal/082-D8 Eastern/085-
D8 Western Rivers/ 091=D9 Central/ 092=D9 East/ 095=D9 West/113-D11 North/ 114-D11 South/130=D14/ 170=D17
Current Flotilla Commander recommends approval and verified that the member is in good standing with all dues
paid and any flotilla and CG property returned. If not approved, reason must be given.

I Rensgn lor Disapprovat: B3oefly exalain reason For recom nerced!Cnal disoprova. Mlich sepentis
shast irararve is poensive. Regsons e disupproval “nelade delinguerey in Coaocial obiigiens (e, dues),
meomplete pceounttx or trunster of assigned property, s subject of adminizwatrve investigatory or disciplicary sctions,
or kus o dorumented hiztory o bring @ discupive Diflaenve (o Avxilany personnel andor orograns.
. Routing the Form. {via mzil or 2imail 25 a FDF pzachivent ecoxptaly ¢,
a4 Seetion 1 —Request to Transles Within Disteict.
La. Auxiliarist Slls out chis section and semds e foem to their currear TC.
Lbe ez curezine FC O oot this sectica, sends the “orm o the reczieing FL . and 2050 sends a 2oy te the
current DD
l.c. The reeciving FC fills our g section, sends the form to the receiving DIRAUX, aad also sernds @ cooy to
W receving DCDRE,
l.d The cursene DIRATUX filly cut this scecon, makes their decisien on apprevel, and acifies the Auxilingis.
aend Detd P8 Ro 5 POs sfaecd Sen il e fespeetive DO R,
k. Section 2 — Reguest to Transfer Outside of Districr.
2.4, Auxilisiist “a out i seation and #ends the Srm te their surrant FO.
2.5 The cuzren I'C fills ot 1his section and seads the Tome w the receiving U'C and wlso sends 2 oopy oo the
warten TR
Z.e, Thae receiving FC s o this soehion, sends the fomre beek 1o 15 curment DIRAUX, aod alse seody v copy (o
the rzex ving DODR and icesivirg DIRATX. Note the ceesiviag FO nuat atics: 1o Faving 2een in copact with the
Anuxchiznst rrque-.\li':g the mrsler,

L]

2.l The carrear RDIRATUE Tls ont this section, moccs their dzcision on appreval, sands the form ro the rezciving
FIALX, and maetifies ike Avxilarist and both PCS Careail soirzation andor ema ! pensmissior of the T s
oeceptable).

2.8 The recarving DURAL X Lills oy this scetion, makes tacir docision or approval, £nd notifizs tie Aaxiiarisc
hoth FCa, and the current DIRATIR I cpproved, the currert DIRAUX shull then make the trunsfer 1n SUXDATA
1 anad sench e Al s resonds 1o the receiving DIRATUK, Boh FCOs shugll then notilys their mespect ve
DCDRs”

PRIVACY ACT STATEMENT
T pcermlinees wott 3 USCSS20(= T e e llow g ilesimul s prosedel s e seben supply eg pasonal Ldasngnt
‘0 the United Statce Conar Guarc:
1. AUTHORILY which suthonzed (ae sobieitation of the infermation: 13 USC Se¢ 3901,
2. PRINCIPAL PLIRPOSES Y T which oformaton 5 cended wo beased: To adminiser Auxiliasy pesonnz] transters
o g Avsilasy weits and weord tham by the A eiliary infornarian syscea of tozore, the Awtdlany Daabess 1L
3. ROUTINE USES which -mav te made of thiz intermegtion: To et linghe and effe Saxilipry personmie] iarslies
amotye Auxi Ly weds hooogk aspropeie v fications o Awsxdliaey e Tewders o the District Divzeler of Auxiliany
4, WHUTHER OF NUT DISCLOSLRL of suca mfermelion 15 mandators o voluntary [resired by Lave or aplivmd jeed
the @it o the vcividia, 1w, ol vel providing 2l ar aay pait of the reqaested infiymation: isclosers of this
aforvarion is voluntary, but failre te provide the informacion will prevant the transtzr of Awxclhiany porsaanc: among
Auailizry woats.




MEMBER DISENROLLMENT REQUEST
SAMPLE FORM —please print all information except signatures

DEPARTMENT OF

HOMELAND SECURITY LI5S COAST GUARD ALK ILIARY

1.5, COAST GUARD

LS coAcT oA CHANGE OF MEMBERSHIP STATUS
SECTION I - To be completed by Flotilla Commander

Ta This Section must be Filled Out

As provided inthe Auxiliary Manual, COMDTINST MIB790.1 (Series), you will be recommended
far disenrollment from the Auwxdiary for non-payment of Financial Obligations for or since the year
amounting to % , unless the full amount is recew ed by your Flotilla
Commander within thirty (30) days from the date of this notice. You wil not be eligible to remain a
member of this flatilla, transfer ta anather flotilla or seek Hetired Member status, until your financial

obligations are met. SECTION 1- To be completed by Flotika Comnm nder
No Initials or Font Signature
Flatila Commander Date of Hotice
SECTION I - To be completed by Member
To: FLOTILLA Flotilla # M Enter Date

[ Anamount to pay ry Financial Obligation is encloged. [want to rerainin Flotila
[ | desire Retired Member status. My date of enrollment is
[ | desire tatransfer to Flatila inthis district. [Complete MEMBER TRAMSFER REQIUEST,
ANMSC TO56, and attach to this form )
& | desireto disenroll. My Reasonis isiare_See Page 6
(PrRize o to 3 reasons- Moh to bw - dse codes from Page 2 i baxes Below. Explain Cher on lne above)

z =1 | =1
gmw mermbership card is enclosed.  Merrber sonstuitN o ITnitials or Font Signature

SECTION I - To be completed by Flotilla Commander
T0. DSO-HR _ D7
O Recommend disenrollmant effective ASAP-No Future Date can be Processed
Cfor Mon-payment of Financial Obligations. [ at Member's Request.
Member desires and is eligible for Retired Member status B Yes Mo

Death of member.
Marne and address of next of kin:

Signature Required in District 7
Flatilla Commander [ Required) [ ate Divizion Commander (Option al ) [ ate

The signature of the FC verifies that all the information is
correct -- if eligible for retirement, that option is presented to the
member. If no ID Card is returned, the FC signs both the ANSC 7035
and the “Return of US Coast Guard Auxiliary ID Card.” For all
disenrollments, the form is then dated, scanned and sent to the DCDR
for their signature. The DCDR submits it to the DSO-HR via the D7
Help Desk. If the ID Card is returned, the FC should scan the ANSC
7035 along with the Member ID Card only for either Retirement or
Member Deaths.




MEMBER DISENROLLMENT REQUEST

SAMPLE FORM —please print all information except signatures

Instructions for AN SC 7035 (09-18)

CHANGE OF MEMBER STATUS

A, GEMERAL - This form is usedto remowve a member from the fictilla rolls by disenroliment, transfer or retiremenrt.

B. SECTION] - To be completed by the Flatilla Comm ander.

. Enter members last name.

. Ermter member's firg name and middle initial .

Enter member's ID rumber.

E nter year and amount of any outstanding debts, if spplicable.
. Flaotilla Commander sign and date.

[o R AN NI

C. ggmu_u_ To be completed by member.
. Erter the flotilla number and the date of response.

2, The member must check the box opposite the desired response and com plete any otherinformation
required.”
3. Member signature required.

* If the member desires to dis enroll, provide one or
1 Job Related
2 Healthlssues
3 Time Conflicts
4  Moved
5 Non-Payment of Dues
=]
7
g
=]

ore reasors from the list below in Section Il on page 1.

Lost Interest

Member Request No Reason
Going back to School
Personal No other reason

10 Active Duty Select a reason for disenrollment to be
11 DidHNot FeelWelcomed

12 FetilaDsbanded  entered in Section I1
13 Too Expensive

14 Awxiliary Issues norns pecific

15 Poor Leaders hip

16 Unfriendby Members

17  Lack of Mentorship

128 Lack of Need By Active Duty

19 Lack of Recognition

20 Too Miltany

21 Not Miltany Enough

22 Too Many Meetings

23 Other (Provide a reason on page 1)

0. SECTIONJII- To be completed by FlotillaC ommander.
1. Enter DSO-HR's digtrict number.
2. The flotilla commander must check the box opposite the desired response and complete any additional
inform ation required.
3. Flotilla Commander must sign and date this response.
4. The Division Commander' s signature is optional per digtrict policy.

E. SECTIOMNIY- Tobe completed by DSO-HR.
1. The DSO-HR must check the box opposite the response desired and complete any otherinform ation
requined.
2. The DSO-HR must sign and dae the response.

F. SECTION - To be completed by the Director of Auxiliary (DIRAUX).
1. Erter the Division and Flotilla numbers onthe appropriate line.
2. The DIRAUX must check the box opposite the response desired and complete any additional information
required.
3. The DIRAUX mus sign and date the response.




America’s
United States Coast Guard Auxiliary i Volunteer

U.S. Department of Homeland Security

Guardians
Since 1939

ISSUANCE OF USCG AUXILIARY MEMBERSHIP ID CARD

I have read the Notice included below and understand the USCG
Auxiliary Membership Card issued to me is the property of the United States Coast
Guard and upon my disenrollment, retirement or death; it will be my duty, or that of
my next of kin, to return this card to my flotilla commander. Continued possession of
an ID card after your membership in the Auxiliary terminates is against the law and
could result in criminal penalties. You may wish to review Section 701 of Title 18 of
the US Code for additional information. Your card remains the property of the United

States Coast Guard even if it has expired or been defaced and must still be
returned.

Member Signature Signature of Interviewer

Date Date

Notice on Back of Member ID Card

DATE OF BIRTH ' NVEIGHT : HEIGHT HAIR COLOR ZYE COLOR

[Erer R = o ;—Lﬁ%——__‘

AUTHORIZED PATRONAGE

DATE OF ISSUE ] EXP. DATE BLOOD TYPE GENEVYA CONV CATEGORY

i

This card is the property of the United COAST GUARD AUXILIARY performs essential duties for 22
States Coast Guard. and is issued for the Federal Government in support roles to the UNITED i |
official purposes and for identification STATES COAST GUARD in non-law enforcement and =
only. Improper use. possession. or non-combat roles such as search and rescue missions. L
alteration is subject to the penalities boating education. vessel safety checks. environmental §
under Title 18. USC499. 506. and 701. protection missions and aids to navigation. Please provide =
f found. return to: any assistance necessary to the bearer of this card in m—
Commandant i reaching his/her duty assignment. Authorized medical care ';'
U.S. Coast Guard (CG-BSX-1) 1 while under competent orders. =
2100 2nd Street SW. STOP 7581 -
Washington. OC 20593-7581 .
Return Postage Guaranteed =
REV 1JAN 13 GENEVA CONVENTIONS IDENTIFICATION CARD - FORM 2650A

TO BE PRESENTED TO THE APPLICANT AT THE TIME OF INTERVIEW - SUBMITTED
WITH THE ANSC 7001 AND KEPT IN MEMBER JACKET




Photo of the back of a Member ID Card

This card Is the property of the United
States Coast Guard. and is issued for
>fical purposes and for identification
only. Improper use. possession. or
alteration 1s subject to the penalites
Jnder Ttle 18. USC499. 506. and 701.

f found. retum to:

Commandant

J.S. Coast Guard (CG-BSX-1)
2100 2nd Street SW. STOP 7581
Nashington. DC 20593-7581

Retun Postage Guaranteed

=EV 1 JAN 13




TO BE SUBMITTED WITH ALL ANSC 7035 REQUESTS

Urited S R — America’s
Init tates Coast Guard Auxiliary Volunteer
S Deparirent 3l Hemeised Senriy Guardj'ans
Since 1R

DATE:

TO: Auxiliary Member

MName

1D Mumber
SUBJECT: Return of WS Coast Guard Auwxiliary 1D Card

Please be advised your USCGE Auxiliary Membership Card is the property of the United States Coast Guard and
it is mandetory that you return this card to your Flotila Commander. Confinued possession of an 1D card after
your membearship in the Auxiliary terminates is against the lsw and could result in ciminal penalties. You may
wish to review Section 701 of Title 18 of the US Code for additional information.

YWour card remains the property of the United States Coast Guard even if it has expired or been defaced and
must still be returmed.

If you are wnable to locate or have lost this card youw will be responsible should this card be used.
| affirm that | have made a search but am wuneble to locste my 1D Card.
| never received an 1D Card.

My card is enclosed.

Date

Member signature

A stamped self-addressed envelope is enclosed for the return your card and this letier. If you need further
clarification, please contact me. Thank you

Respactiully,
Flotilla Commander Signature

Flodilla Commander "H"El'iﬁcaﬁﬂ

| werify the following:

ID Card Never Received - FC should initial

| hawve destroyed this member's ID Card
| have have made a number of attempts to refrieve this member's 1D Card with no response

Flotilla Commander Signature

This form is to be sent with the dues notice.

Flotilla Commander should note if “attempts made to retrieve ID Card — N/R" is indicated on the ANSC
T035, either a letter (from the DIRAUX) or telephone call to the member insuring that the card is no longer
in their possession. I the member was never notified to submit the ID Card, the FC will be held
responsible.




DISENROLLMENT NON-PAYMENT OF DUES
SAMPLE FORM —please print all information except signatures

Each Flotilla sends out a dues notice with a due date for payment. Dues notification must be
sent individually to husband-and-wife members.

If the member has not responded with payment, the ANSC 7035 along with a second notice
is mailed to the member with the “Return of US Coast Guard Auxiliary ID Card” Form via
CERTIFIED MAIL with RETURN RECEIPT REQUESTED.

SECTION II —if a member wishes to remain in the Auxiliary, it should be indicated by their
signature and payment of dues. PER THE FLOTILLA PROCEDURES MANUAL, THE FC
SHOULD MAKE EVERY EFFORT TO CONTACT AND RETAIN THE MEMBER. IF MEMBER
IS ELIGIBLE FOR RETIREMENT, A RETIREMENT REQUEST SHOULD BE SUBMITTED.

SECTION I — FC fills in the necessary information, signs and dates form.

SECTION III - If no response is received after 30 days, the FC indicates disenrollment, signs,
dates and submits, ANSC 7035, the Member ID Card Form, with the completed CERTIFIED
MAILING RECEIPT along with either a returned signed green card, returned envelope or
USPS Tracking Sheet indicating DELIVERED and member’s ID Card if available, to the
Division Commander who signs, dates and submits to the DSO-HR via the D7 Help Desk . If
the envelope is returned marked “undeliverable,” that should be submitted with the
request. If there is no response, the USPS Tracking Sheet indicating DELIVERED should be
submitted. The completed Certified Receipt Stub must be submitted with all disenrollment
for non-payment of dues requests

Ratill S e O U. S COAST GUARD AUXILIARY
Hos COAST.oUSRD CHANGE OF MEMBERSHIP STATUS

ANSCT70E5 (02-18)
SECTION | - To be completed by Flotilla Commander

e e e ——— —
LAST MAME RYF NARME AMND MEOOLE MIF L | MMRER D

i This Section Must rbe Filled Out

As provided in the Auxiliary Manual, COMDTINST M16790.1 (Series), you will be recommended
for disenrollment from the Auxiliary for non-payment of Financial Obligations for or since the year
amounting to § , unless the full amount is received by your Flotilla
Commander within thirty (30) days from the date of this notice. You wil not be eligible to remain a
member of this flotilla, transfer to another flotilla or seek Retired Member status, until your financial

obligations are met. SECTION 1- To be completed by Flotika Comnander
o Initials or Font Signature
Flotila Commander Date of Hotice

SECTION Il - To be completed by Member
To: FLOTILLA Flotilla # Must be Entered Date

3 Anamount to pay my Financial Obligation is enclosed. |wantto remainin Flotilla

The FC verifies ] | desire Retired Member status. My date of enrollment is
1 | desire totransfer to Flotilla inthis district. (Complete MEMBER TRANSFER REQUEST,
that all the ANSC 7086, and attach to this form )
information is [ | desireto disenroll. My Reason(s) isfare
(Priorize o to 3 reasons- hgh to ow - use codes fom Page 2 In boxes below. Explain “ Cher on Ine above)
correct by
. . [ i i =1 | - =1 | =1
entering their EMY membership card is enclosed.  Merrber signature
signature.

SECTION Ill - To he completed by Flotilla Commander

To: DSO-HR D
CJ Recommend disenroliment effective ASAP-No Future Date can be Processed
for Non-payment of Financial Obligations.  [J at Member's Request.
Member desires and is eligible for Retired Member status: [ Yes [INo
Death of member.
Mame and address of next of kin:

\Nomﬂms,_gnmﬂ Signature Required in Distri
Date |

Flotilla Commander (Required) Division Commander (Optional ) D ate




DISENROLLMENT NON-PAYMENT OF DUES

Certified Mail Receipt obtained at
the local US Post Office must be

SUBMISSION OPTIONS

Option 1—Signed Green Card

completed with full address—NO

P.O. Box address will be
processed except for Virgin
Islands.

Stub must be submitted with all
disenrollment for non-payment of
dues requests

SENDER: COMPLETE THIS SEGTION

B Complete items 1, 2, and 3,

W Print your name and address on the reverse
so!mlwcunmnu-camtom

] Mbchﬂﬂsmtoﬂtbxkofmemlm
___ o on the front if space permits.

1, Articks Addreasnd for

Must Contain
Member’s Signature
-7~
D, Is dehery addeags dffwont tom Nem 17 O Yee

1F YES, enter delvery address Below: 0O No

oy D€ dd
U Pox Otvery incmtion. st out oo rre l | 3 Swics e . .
; SATNT ;UF_RSF.WG'I»"! 3371"'U "“lmmmuﬂ”l”“I“”“M“" gmamum E%E‘m;m
m . 5708 9580 8402 3405 7227 8059 37 ij;‘mtwm O Pletorn Reoapt for
L - 40,4 12 2. Articks Numbar (Trnster from senice be) ) ) Coect o Dy Peercied Dotoery 2 Shinataro Corfrmin™
= §0.00 " 7017 D190 0000 815k 7776 Mdsevomiowey pescssod
= :::.:.’ LiSl-'o:m381.‘l. Jw2915Pmreaom-ooo-oosa Domestic Retun Receir
:;\] $0.49
E_ - 10/20/2017
o o M RENRY. *The Member ID Card Form Must be
R 188h WFAY . submitted with all options.

el 0
j‘rE&W{“)BL ld:mij: 35 ! -

Option 2 —Returned Enveloped Marked
“Undeliverable” or “Return to Sender”

U.8. COAST GUARD AUXILIARY

Wi

7037 1070 0DDD 5135 4393

i

5l 3 ug Pgsuae
E SAl YPETERSBURG FL
‘ ) 1b e $3'84
\J .) Soun SIT1B =R 2304 H108523+12 e

No P.O. Box Addresses
can be processed

EXCEPT VIRGIN ISLANDS

BE] HTERSE




DISENROLLMENT NON-PAYMENT OF DUES

Option 3—Track & Confirm Sheet

If the green card or a non-deliverable envelope is not returned, a
Track & Confirm Sheet can be obtained from the USPS Website.

WWW.USPS.COM @ English p Customer Service 'k. Informed Delivery Register / Sign In
RO
Quick Tools Mail & Ship Track & Manage Postal Store Business International Help Q
- - Click Track
Enter Certified Receipt

® #
USPS Tracking Tracking FAQs

70171070000051354409 ‘

Tracking Sheets indicating “IN TRANSIT” will not be accepted

~~
@ English i _) Gustomer Service 2* Informed Delivery Register / Sign In

B - |
Quick Tools Mail & Ship Track & Manage Postal Store Business International Help Q

Tracking FAQs

USPS Tracking®

Track Another Package +

Tracking Sheet must indicate
“DELIVERED”

Tracking Number: 70171070000051354409

Remove X

Status

Your item was picked up at a postal facility at 7:41 am on @ Delivered
October 24, 2017 in SAINT PETERSBURG, FL 33710. October 24, 2017 at 7:41 am

Delivered, Individual Picked Up at Postal Facility
SAINT PETERSBURG, FL 33710

Print and Submit with Certified Receipt and ANSC 7035
Member ID Card Form




MEMBER DISENROLLMENTS OR
DISENROLLMENT NON-PAYMENT OF DUES

The following check list can be used when submitting either a Member Disenrollment
or Disenrollment for Non-Payment of Dues. It can be found in the HR Corner.

ANSC 7035 SUBMISSION CHECK LIST

DISENROLLMENT FOR
NON-PAYMENT OF DUES

Section |

Name

Member #
Section Il

Flotilla #
Member Signature

Member ID Card Enclosed

|

Indicate reason for omission
of ID Card

Scanned on 7035
Section Il
FC Signature
"DCDR Signature
Certified Receipt — Signed Green Card

Returned Envelope — Undeliverable

4 T

Certified Receipt with USPS Tracking
Sheet
Member ID Card Form

Member Disenroliment

Section |
Name

Member # 2

Section |l

Flotilla #

Member Signature
X Member ID Card Enclosed

Indicate reason for omission |
of ID Card

Scanned on 7035

L

Section |Il
FC Signature
DCDR Signature

Member ID Card Form




; 7035/7056 Issues Resulting in Rejected Ticket

Failuré’ ’ submit the “Return of US Coast Guard Auxiliary ID Card
Form will result in the return of the documents.

DCDR Signature is Required for all Disenrollments — indicated optional
on the form — required in District 7. The Signature of the DCDR
indicates all has been checked and approved. If the DCDR chooses to
use a digital signature, the following one is the only acceptable
signature that can be used: BE SURE SIGNATURE IS NOT LOCKED

ONLY ACCEPTABLE DIGITAL SIGNATURE

Digitally signed by
Angela Pomaro

A n g e I a DN: cn=Angela Pomaro,

o, ou=DSO-HR,
email=d7happyrecruiter

il , C=
Pomarossicemneus

-04'00'

Flotilla # - Flotilla # must be entered on all requests.

Member’s Signature on Member Request for Disenrollment — required
as proof of intent to disenroll — either on the form, a letter of intent or
an email from member’s computer. No initals or font signature will be
accepted

TRANSFER INFORMATION
District 7 DIRAUX cannot process transfers into District 7. This is to be
processed by the outgoing District DIRAUX

FC’s Signature on ANSC 7056 Transfer Requests, OUTSIDE DISTRICT 7
Transfer requests are routed from the member to the member’s FC for
his/her signature indicating all dues are paid and flotilla equipment has
been returned to the flotilla. The current FC fills out Section 1a and
sends to the receiving FC. The receiving FC fills out Section 1b and
sends it to the current DIRAUX. The current DIRAUX fills out this
section, makes their decision on approval, sends the form to the
receiving DIRAUX. If approved, the current DIRAUX processes the
transfer and notifies the member. WITHIN DISTRICT 7 Auxiliarist fill
out Section 1a, sends the form to the receiving FC. The receiving FC fills
out Section 1b and submits to DIRAUX via D7 Help Desk for processing.
Once processed, the member is notified through the DSO-HR.




The Don’ts of Submission of the ANSC 7035/7056

~ID Card or Explanation for Omission — If available, all member
deaths and retirement requests should be scanned with a copy of
the member ID card placed in the upper left corner of the 7035
or on the Member ID Card Form. The “Return of US Coast Guard
Auxiliary ID Card” Form must be completed and submitted with
all ANSC 7035 requests.

For security reasons, every effort should be made by the FC to

retrieve the member’s ID Card. This card is the property of the
US Government not the member.

D7 Help Desk Tickets must be submitted for each member.
Multiple requests in a ticket will be returned.

All forms must be scanned in a PDF Format — no JPEG OR
WORD scans will be accepted

No ANSC 7028 should be submitted with any ANSC 7035/7056.
These forms are processed by the FSO-IS Officer.

Certified Receipt — A completed Certified Receipt must
accompany all disenrollments for non-payment of dues along
with either the signed green card, returned envelope or tracking
sheet indicating “DELIVERED.”

All Change of Membership Status requests must be submitted to
the DSO-HR via D7 Help Desk —All requests sent directly to
DIRAUX or DSO-HR will be returned.

Member Name should be entered in Subject of D7Help Desk
Ticket and submitted in the proper category.

Deceased member information should include DATE OF DEATH

RELATIONSHIP AND ADDRESS OF THE NEXT OF KIN. If
possible, a photo of the deceased member should be submitted
with the ANSC 7035 for the “Crossing of the Bar” Presentation
that is held at D-TRAIN

Reinstatement Requests — if a member wishes to be reinstated

within 3 months of disenrollment, only Page 1 of the ANSC 7001
should be submitted.




~7035/7056 Issues

Member Name, Flotilla Number and Member ID must be filled in

Disenrollment of Members Eligible for Retirement — It is the
responsibility of the FC to check that members being disenrolled
are not eligible for retirement. If they are eligible, the option
should be presented to the member.

Improperly submitted requests will be returned to the officer
who submitted the request. A corrected copy should be
resubmitted with a new ticket within a reasonable time with the
necessary corrections to insure processing.

Help Desk Tickets returned for improper submission will be
marked ‘rejected’ and removed from the D7 Help Desk, Open all

tickets to check processing has been done or address issues
stated in the returned ticket. Resubmit with a new ticket

No requests should be submitted prior to the effective date or
submitted with an effective date of 12-31.

THE LAST DAY FOR THE SUBMISSION OF ALL ANSC 70 056
REQUESTS IS DECEMBER 15. NO REQUESTS RECEIVED
AFTER THAT DATE WILL BE PROCEDSSED AS PER AD-11 —
10-15-09.

In an attempt to create a more efficient procedure, any questions

regarding the filling out, submission or processing of the ANSC
7035/7056 forms should be addressed to the DSO-HR prior to
submission to the D7 Help Desk

FSO-IS OFFICER SHOULD CHECK THAT ALL ACTIVITIES HAVE
BEEN APPROVED AND CLOSED BEFORE ANY SUBMISSION

“Return of US Coast Guard Auxiliary ID Card, ANSC 7035 and
7056 Forms can be found on the District 7 Website in the HR
Corner.




“In a Nutshell” by Division 11 Commander Jesse Scott

The processing of disenrollments can be dauntingif you are unprepared, the answer can be found on the District 7Web site in the HR Corner.
There you will find the Procedures for the ANSC70356&7056 dated Sept.2016..

Key datesto remember:

+ September 30 - the last day of the fiscal year and the fimal date for the receipt of dueshy the flotilla for coming year.

+ October 1 - the day you should be sending out certified letters to the members who have not paid their dues as of September 30 , of the present
year.

+ November 1- the daythat you shouldbe processing the paperwork for the disenrollment of members who have not responded tothe October
1 certified mailing

+ December 15 - thelast day for DCDR tosend paperworkto DSO-HR. After that, the member will remain on the roster and the flotilla will be
responsiblefor their duestor the coming year.

In District 7 all disenrollments must be signed by the Division Commander as well as the Flotilla Commander. So, make sure you send all
disenrollments to your DCDR for his signature.

All disenrollments must be accompanied by the member's ID Card (if they have been issued one). If you cannot get the card, you must include an
explanation on the ANSC7035 as per AD 11-1 dated 5/23/19. The DSO-HR and DIRAUX will not accept disenrollments without either the scanned
ID card indicating it was destroyed and initialed or an explanation of the status of the card.

The October 1 reminder lettersand forms must go out certified (see example of certified mail confirmation in the procedure). Remember to use
Government stampsand check to confirm the address listed in the Aux Directory. Request stamps from your FSO-MA if you need them.

Each certified mailing needs toinclude the following:
1. Alettertothe member reminding him/her about the dues and giving the option of paying their dues, disenrolling or retiring (if eligible).
2. The ANSC 7035 Form with Section 1 completed-see procedure for more detailed information (pages 6-10)

3. Aself-addressed stampedenvelope to either the FC or FSO- FN. Again, use government stamps. Use the FC's or FSO-FN's address as both the
return address as well as the addressee forthis p re-addressed envelope.

Be sure to check the Aux Directory for their Base Enrollment Date (BED). If they meet or exceed 15 years, they shouldbe processedas retirements.

Apply late fee penaltyif appropriatein accordance with your standing rules or appendices.

Afutureeffective date will not be processed. Donot submit an effective date of 12-1 for disenrollment; it cannot be processedon that date. The
certified receipt should be saved and submitted with all Disenrollments for Non-payment of Dues

AD-7 Help Desk Ticket returned marked RESOLVED does not mean processed. All tickets should be opened and checked that the request has been
processed.

Each request must be submitted with a separated-7Help Desk Ticket. Please don't hesitate to askif you have any questions.
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